PandACZoom%{£>
Use Zoom through PandA

R K P IERIREIHEAE 1IMC, Kyoto University
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4. 3—T 47 %X 9 5 Organize Meeting

5. 3—T4 7 %1205k E % /29 % Publish Cloud Recordings after Meeting




1. Zoom %3E/NY % Add Zoom
1. UTORHREHZHLTLSMIFEFELET . Check the following prerequisites.
a. PandA [2O—RY A+ ERRFATHD. TLEDIEEE, PandA 2KXAA(FTvI p8&TE

TELY. You have already had your course site on PandA. If not, please see p.8 in PandA
Instructor’s Manual.

b. Zoom £FHY A1V REEREFEHTHD. F-DIHEIF, Zoom £EF I/ AR—4
JLEER—UFTE T ELY. You have already registered Zoom Kyoto University License. If
not, please see the application page for Zoom Kyoto University License.

2. Zoom#ZzEBMT BH A +%:EIRLZET. Select a site to add Zoom.

3. EOAZa—molHAMEHRIZERL, 'YV—ILZEE IKR2VED)yILET. Select "Site Info"
from the left menu and click on "Manage Tools" button.
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4, FIZHBITST4y—IL 1% BEL, [Zoom (KU License) IZFzvHF ANT, BIE FDI#iF5]
RAVERLET. BMNENDY—IILDBHEBIEMRL, IETIRIVEVJVILTETLET.
Expand the “Plugin Tools” at the bottom, and check the mark for “Zoom (KU License)”, and click
"Continue" button at the bottom of screen. Modify and/or confirm the name of tools to be added,
then click “Finish” button to complete.
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v/ BookRoll
TEHNEMEEREUEEQIEZRET 2Y—ILTY. Bl FWIERAT « TS —
Atool to browse digital contents and record its access logs. Detail: ACCMS

BookRoll Aoy —)L
BookRoll ZRIVWTHE - FREHED - (IRETZVILTY. 3l FRERAT < P 9—
Atool to analyze and visualize teaching and learning activities using BookRoll.Detail: ACCMS

SmartClass+
EFHETEYILTYT. BRY-EALOBENRETT. BUaht: EEREnE
Atool to support language learning and required to integrate with Terminal Service. Contact: IMC

& Turnitin
BEFHEREY-IUTY. ARCELTES /XA LOEMNE0EY. BUahHt: REREHE
Atool to support language learning. The license to use has some limits. Contact: IIMC

VDI
(FEREFEFATZ OOV —ILTY. il EREEEREERESEY -2
Atool to use Vertual Desktop Infrastructure. Info: [IMC Virtual Terminal Service

W Zoom (KU License)

PY—ILTT. £F Zoom U b EZ2ADMISHEETT. 5l 2F Zoom S/ TR (BE Y- MEE—-Y )L
FEIEEDIEL TERIMENELESE, U MERHENW —)LERESR, Bilahn oY —ILOEEEIUy oL 19+ UL 28]
[CFTvOEANTHTTFE

Atool to integrate with Zoom. The university-wide Zoom Site License is required. Info: Kyoto University Zoom License (Issue: When you cannot
add, please see "Site Info" -» "External Tools", click on Edit link for that tool you could not add, and check the mark for "Add Site Link")

5. ZMA=a2—IZ Zoom (KU License) DB TEILEHRELET. BMINGWEEIL, THAME
]1-ToHERY—ILIZEZEIRL, BMEhGEIS=Y—ILDIRE IV V&) vIL, THAN) VD% B
MUZFTvH%E ANTHTTEL. Please confirm that “Zoom (KU License)” is added in the left
menu. If not, select “Site Info” -> “External Tools”, check on Edit link for that tool you could not
add, and check the mark for “Add Site Link”.

6. Zoom #9)vo3 5L, BloAURDIZ Zoom DEI—T4 0 BEERMNRFINET. Zoom %5
1V REFHELTVVEWNMES, T5—IZ4YET. When you click on Zoom, the Zoom meeting
administration screen is displayed in another window or tab. You may have an error when you
have not apply for the Zoom Kyoto University License.

2. Zoom S—T 4> %F#-F189 % Schedule and start a Zoom
meeting

1. "Schedule a New Meeting” RAE V1V ILTH LWE—T12 T ZFHLFET. You can schedule
a new meeting by clicking on “Schedule a New Meeting” button.

Your current Time Zone is (GMT+09:00) Osaka, Sapporo, Tokyo. 2 All My Zoom Meetings/Recordings Schedule a New Meeting

Upcoming Meetings Previous Meetings Personal Meeting Room Cloud Recordings Get Training B

Show my course meetings only

Start Time Topic Meeting ID



2.

FEYVIRIZIEI—R YA BN BEIICEREINET. Your course site name will be
automatically used as the name of topic.

S—T4UU DORMEBRFICET H1EHREA SALET . Input the date and duration of your
meeting.

Registration [CF Y7 Z ANDEZBEEFTSMERS/DLEIZGYETS, BEFRATHNL
[EFRZETT. You could use the Registration feature to let students register before
attending this meeting but you don’t have to use it for regular classes.
S—T4U Y BRIEIZIE, Video XU Audio & Host (R—Ta S EHEETHHRBHEY
#F) B LU Participant (SINBEBTHIZEE)ELATICLTHEWV-AMNEBHETT. ltisa
better idea to turn off Video and Audio for Host (Instructor who is the meeting organizer)
and Participant (students).

Audio [¥ Computer Audio ZEIRLE . Telephone [EF|ATEEHA. You can only select
Computer Audio for Audio setting. You cannot choose Telephone.

Meeting Options Tl&, "Mute participants upon entry” [ZF T vo% AL, SMEDEEFE A
ERFITIa—MILET. EBIT, RYMT—VDMESE, FROBRTZHEENSMTELLS
THHEMSHMETESHLSIZ "Record the meeting automatically” IZF v E ANET. R7EF
&L T “Inthe clour” Z#RLFEF . As for Meeting Options, you should check the mark
for “Mute participants upon entry” to make students’ audio mute when entering the
meeting room. For the trouble during class due to network problems, choose “Record the
meeting automatically”. You can choose “In the cloud”.

OA—X A DD IBHZE (Instructor) BRICKSIIZE—TAU T & FH-FAIR T HIENTEFE
9. Other instructors in the site can also schedule and start meetings as you can.

PandA 101

04/14/2020 7:00 PM
hr 0 min

GMT+09:00 Osaka, Sapporo, Tokyo

Recurring meeting
Required

Host on (@ off
Participant on (@ off

Telephone (@) Computer Audio Both

[ Mute participants upon entry
Use Personal Meeting ID 3728433539
Enable waiting room
Only authenticated users can join

Record the meeting automatically ~ On the local computer (8) In the cloud

Z
R
Audio
e 146429
Enable join before host

“Save” RAVEMLTI—T 10T #RFELET . Click on “Save” button to save the meeting.



STV IEESNE-RLICEBMICHAIBEINET. Fi-, "Invite Attendees” [Z$H % “Join URL”
D)%)y F B, "Start this meeting” KAV EI I DL, F<CITE—T4UTERIRT S
CEMTEFET. EI—TAVTFEI—T40JIDTHIEN, M 5F=DIZF/NRT—FBRBRETT
C7EH, "Join URL” DY IIZIFEEBIESNz/ARAT—FREY SN TWET DT, COURLARE
FTHEHTEEI—T42 7125 M TEZT. The meeting will be automatically started based on your
specified date and time. Or, you can start the meeting anytime by clicking the link for “Join URL”
in “Invite Attendees” and clicking on “Start this meeting” button. Each meeting is identified by
Meeting ID and secured by password you specified. Note that the link for “Join URL"” has already
set the hashed password so that ANYONE WHO KNOW THE LINK CAN JOIN YOUR MEETING
if this URL is leaked.

Course Meetings > Manage "PandA 101"

Topic PandA 101
Time Apr 14, 2020 9:00 PM Osaka, Sapporo, Tokyo
Addto | BJJ Google Calendar Ei OQutlook Calendar (.ics) ‘ 9 Yahoo Calendar

Meeting ID 953-422-50880
Invite Attendees < Join URL: hitps://zoom.us/j/953422508807pwd=Y TA1RGInU3Ij\VTJUTUJUMTFSVU1hdz09 > @Copy the invitation
Video Host off
Participant off
Audio Computer Audio
Meeting Options ~ Require meeting password 364785

Enable join before host
v Mute participants upon entry
Use Personal Meeting ID 3728433599
Enable waiting room
Only authenticated users can join

Record the meeting automatically

O Delete this Meeting 2 Edit this Meeti Start this Meeting

3. S —TA VT IR EEXSINEE 5 Let Student Participate Meeting

1.

HAMIBEHEINTWEZBE X T A AZ1—D5 Zoom 9y oL, RRENBII—FT42TD
“Join" IRRAVEI VDT BIETI—Ta4U IS MTEES. DFY, Lalkd “Join URL” ZZEHIC
BRTAILEEHYEEA. Student can join the meeting by clicking Zoom in the menu and “Join”
button. That is, you don’t have to tell students about the link of “Join URL” mentioned above.

Upcoming Meetings Previous Meetings Cloud Recordings Get Training B
Start Time Topic Meeting ID
Today
PandA 101 -624-24437
oo andA 10 958-624-2443
[1

BEEALEOIA RTINS ZEE I1ZEATLEIEFEEZTHETRIITEET A, Zoom (21
S—TaVT EEFERTOT7VERIZHEYET . Although you can verify whether students can see



“Join” button or not by selecting “Student” in the “View Site As:” selection menu on the right top,
you access to Zoom as the meeting organizer.

... PandA

AR—L v PandA 101 ~ * OAFRAL v

= JRk—A/Home i= 7R—I\/HOME & HEEER

4. S—T 17 %EET % Organize Meeting

1.

S—T4UUERBLIZE, BAOBEVCRENSI—T(IEMEBIZELO TSN ZHERELELL
3. BIZIE TRCAFIN? ACASEEEFrybMIMBACAFETIEEZTAATTENIEFEUMN T
FY. ACAGWGESIEXIZa—MMERITA32Z2 )y oL TCRa— b BRLET. FryblElFry
M7 AaAVED) I T BERTSNET. Firstly, you should check whether students can listen to
your voice and see your video or not. For example, you could say “Can you hear me? Please
respond in Chat”. If not, click on “Unmute” icon to unmute. You can see chat messages by

clicking on “Chat” icon.

X )T4174a0&D)VILT, S—T40 S MEBIHRITHFEERELY, 3—T10T %
Ay LFHRDESMEESLIZYVT AIENTEFET. &=, [ETHITAIVED A E2I)VILTE
REBEEETIIENTEET. INITLY, TIAR—MEEBMALDEMTELT 4N\ —%R
(LK TH KLY ZET. You can control what students can and lock the meeting to reject new
participants. Also, you can specify a virtual background image to prevent private stuff broadcast
in your private room.
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MBEEERFITAIAVEI)YILT, BADPCOTRIMTOERLIZ7Z TV r—aro4UkY
, ROAMR— R EZZBELHBTHIENTEEYT. #H(C, BREICKHLTREICEBEZRET S
EEHFRITHIEETEZET. You can share your Desktop, selected application window,
Whiteboard and so on. Student can also share their screen based on your security setting above.
o PowerPoint D XAZA R a—%EH T HHEE(L, [Desktop 112 FERLET. When you
share your PowerPoint slideshow, choose “Desktop 1.

RTA RR—K iPhone/iPad (AirPlayfFg) iPhone/iPad (& —7ILER)

Safari - PandATZoom#{#> - Goo... Safari - Post Attendee - Zoom Safari - Oracle Enterprise Manager... Safari- 17V b - =L - Y-

AYE1—9—DEEEIE EFA7 Uy Zick U TEEE ERE(L

(SMBEITAALEV)VITHESMLTNSZBERANRRSNETS. PandA 15 “Join* KAV %
DU HPLTEMLI-ZEEDAFIE PandA hoEHIN-LONERSINET. £, BRI HD
BB FyybTEMITALIICEERITERLET. HHWE, ZTREEARDIREI7AAVED
DU ILTRRINDIFEZE(FLHIRIVED)VILTFEZE(FIBGHILLTEFET. FEHETFLZ
EEEIBSME—END—FLICRREINET. You can see the participants’ list by clicking on
“Participants” icon. The name of participant is sent from PandA if the participant joined through
PandA. You can let student ask in Chat. Also, you can let students use the “Raise Hand” button
at the Reactions window.

BRELTLAIT7 M —L, RIEEDHELDEICISLTERTIERFTNRETHDHIENTE
BEENHYFET. #LLE, Zoom #DT=2T7IILETE T LY. You may use Poll, Breakout
Rooms and Response features to attain more pedagogical effects. Please see the Zoom’s official
manual.

BEETOMHRTIE7)9ITHEI—T42 7% T TEET. You can end your meeting by
clicking on “End” at the right bottom.



5.2—T1 7 #&IZUTVFEE% A BET 5 Publish the Cloud Recording
after Meeting

1.

S—TUTTH, LIES<T SE @kyoto-u.acjp DEFEA—IILFRLRGIZISIRFELAFAT
ELHRICHLI-BEDA—ILAEEZET. You are going to receive an e-mail messege to your Kyoto
University institutional mail address with @kyoto-u.ac.jp, in which you can know that your cloud
recording is now available.

PandA D HE YA LDIKU Zoom Y2995 RLa—T420 7 12T7% 919 9LT, fEshizs
RSB DI AHIRZAREAVIZLTARLET. Click “KU Zoom™>Cloud Recording at the
corresponding course site, and turn on the “Publish” slidebar for the cloud recording.

DR RE TR B B -YKRAIGBTY. FELEEI PandA )Y —RXY— )L (PandA 2 H A
297 p.41) %> Microsft 365 Stream (2R #2957, BENHIBREEE (ZoomD AKX Y1k
https://zoom.us/signin [ZAJ 4> —TE&5E |- 5E 8k 1) 24T E . The maximum of total cloud
recording per course site is 3GB. Please move your old recordings to PandA Resource Tool
(PandA Official Guidebook p.41) or delete automatically (Login to Zoom official site
https://zoom.us/signin and set the option for automatic delete at Setting -> Recording).

e HEILVEHE Inquery

1.

BRRBEER—LR—CDTBRINEHEINLEFELLET. Please go to the IMC Web site
and click on “Inquery” to ask us.
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